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ALAN MITCHELL 

 

Reviewing CV’s 

 

Wading through CV’s can be tough!  Whether you are working with a Recruitment Consultant or re-

viewing advert response sorting the wheat from the chaff and deciding who to meet and who to re-

ject can be a difficult decision. 

One of the key things to have in place is a strong idea of exactly what criteria you are focussed on: 

 

 What educational level do they need to be? 

 What work experience do they need to have? 

 How many years’ experience do they need? 

 What skills do they need to have? 

 

Try not to judge someone on the presentation of their CV.  Drill down on what it tells you about 

them.  Do they have the right background for the role?  Do they meet the education requirement?  

Do they have the skills you need?  Making quick judgements might mean you miss out on the right 

person for you! 

Always bear in mind that a CV is only a piece of paper and no matter how well laid out it is it cannot 

represent the whole person.  My suggestion would be if in doubt meet the person - or at least carry 

out a telephone interview with them! 

Be systematic and view them as they come in.  Do not let the CV’s build up as then it will seem to be 

a real project and you may not take the time to give each CV the attention it deserves. 

Ask questions.  Just because something isn’t on someone’s CV it doesn’t mean they haven’t done it.  

For example, if you need someone who has first time passes in the ACA exams and that is not men-

tioned then pop the candidate an e-mail back to ask them. 

The key approach to reviewing CV’s is open mindedness.  Do not make snap judgements and take 

the time to find out more – do not assume.  


